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Community Garden Grants: Guidelines & Application Form

	Value
	New Garden Initiative, maximum $750
Development Grant, maximum $500

	Duration
	Grants need to be used by December 1 of the funding year

	Application Deadline
	Applications must be submitted by 12:00pm on April 1

	Results Announced
	April 15

	Apply
	Submit a complete and signed paper application


DESCRIPTION
Loving Spoonful administers the City of Kingston’s Community Gardens Grants program to offer financial resources to Community Gardens on municipally owned lands to support the development of new Community Gardens and the enhancement/maintenance of existing Community Gardens.  
VALUE AND DURATION
· A maximum of $750 is available for New Garden Initiatives.  Gardens are eligible for this fund in the first 12 months of operation.  
· Development Grants are available for the enhancement and maintenance of community gardens, to a maximum of $500.  
· Grants need to be used by December 1 in the year funds were received.  Unused funds must be returned to the City of Kingston by December 31.

ELIGIBILITY
Subject Matter
Community Garden Grant proposals should involve activities that fit within the original Community Garden proposal and the objectives of the Community Garden Grant Program:
· Encourage the Community Gardens to be self-sustaining;

· Create conditions to increase community engagement of people of all ages, abilities, economic levels and cultures;

· Help communities take responsibility for their neighbourhood and the environment; and
· Demonstrate sustainable construction and operating practices such as methods of water conservation, composting and waste diversion.
Expenses

Proposed expenses may include, but are not limited to, the following:

· Creation of accessible plots and paths within the garden;

· Offsetting the cost of Public Liability insurance;

· Development of donation plots; 

· Purchase of rain barrels, garden tools, and sheds;

· Educational and communication materials; and
· Health and safety supplies
Community Garden grants are not eligible for:

· Mileage, gas and transportation expenses;

· Native plant material and seeds;
· Stipends, wages, and volunteer expenses; and

· Revenue generating events
Applicants
Community Gardens operating on municipally-owned lands must meet all three of the following criteria:
· Garden is in good standing with the Community Gardens Development and Operation Policy;

· Current Partnership Agreement with the City of Kingston; and

· The final reports of all previously awarded Community Garden grant projects and the Community Garden annual report have been submitted to the Community Garden Coordinator.


Multiple Applications
Each Community Garden can submit a maximum of one application per competition.  
Multiple Competitions

If there are multiple competitions in the same calendar year, successful grant holders from the first competition may apply but will be evaluated with lower priority.
Monitoring
Community Garden Grant holders are required to report on the actual use of grant funds, activities and outcomes. Successful applicants will be informed of reporting requirements upon receiving their Notice of Award.
Project Change

All fundamental changes to the project, such as budget or project mandate, require written consent from the Community Garden Grant Review Committee prior to implementation of these changes.  
EVALUATION
Community Garden Grant applications are evaluated and available funds are awarded through a competitive process reviewed by an internal Review Committee.  Funding decisions are based on the strength of the applications and on the funds available.
Projects will be evaluated on the basis of:

1. The proposals fit with one or more of the objectives of the Community Garden Grants program;

2. Strong justification of proposed costs;

3. Potential to influence and impact within and/or beyond the Community Garden community;
4. Probability of effective and timely attainment of objectives; and

5. Clear and measurable indicators.
Communication of results

Applicants will be informed of the competition results by notice of award sent to the mailing address provided by the applicant on the application form.  Conditions may be placed on successful grant recipients over and above those listed in these guidelines.
APPLICATION PROCESS
Applications must be submitted in hard copy by the Community Garden Group to:
Community Garden Grants, 
c/o Lilith Wyatt, Loving Spoonful
PO Box 1321 Kingston Main 

Kingston, ON K7L 5C6
This form must be completed electronically. Fill in all of the text fields where indicated by a grey box.
Please attach a letter of support from a community garden member/supporter attesting to the potential benefit of this project or the impact of past projects.
	APPLICANT INFORMATION

	APPLICATION DATE:      
	AMOUNT REQUESTED:      


	NAME OF GARDEN GROUP:      


	LOCATION OF COMMUNITY GARDEN:      


	CHEQUE SHOULD BE MADE PAYABLE TO:      


	ADDRESS THAT CHEQUE SHOULD BE SENT TO:      

	

	NAME OF GARDEN REPRESENTATIVE:      


	PHONE NUMBER:      
	EMAIL:      


	 FORMCHECKBOX 
   All final reports for previously awarded Community Garden Grants have been submitted.  If no, please attach an explanation of the delay, and state when outstanding reports will be submitted.

 FORMCHECKBOX 
   Community Garden Annual Report for previous year has been submitted.


	APPLICATION DETAILS

	WHICH FUND ARE YOU APPLYING TO?

	 FORMCHECKBOX 
   New Garden Initiative
	 FORMCHECKBOX 
   Development Grant


	PLANNED START DATE:      
	PLANNED COMPLETION DATE:      


	OTHER FUNDING APPLIED FOR OR CURRENTLY HELD 
     


	TITLE OF PROJECT
     


	SUMMARY OF PROJECT
     


	SCOPE AND OBJECTIVES OF PROJECT
     


	SCHEDULE OF WORK TO BE DONE (Including completion dates) 
     


	HOW DOES THIS PROJECT FIT WITHIN THE ORIGINAL PROPOSAL FOR THIS COMMUNITY GARDEN?

     


	HOW DOES THIS PROJECT ADDRESS THE OBJECTIVES OF THE GRANT PROGRAM?

Encourage the Community Gardens to be self-sustaining.
     
Create conditions to increase community engagement of people of all ages, abilities, economic levels and cultures.
     
Help communities take responsibility for their neighbourhood and protecting the environment.
     
Demonstrate sustainable construction and operating practices such as methods of water conservation, composting and waste diversion.
     


	WHAT INFLUENCE AND IMPACT WILL THIS PROJECT HAVE WITHIN AND/OR BEYOND THE COMMUNITY GARDEN COMMUNITY?

     


	REQUESTED FUNDS: List each expense based on priority, providing details and justification for each.

	EXPENSE
	AMOUNT

	PRIORITY 1:      
Details and Justification:      

	     

	PRIORITY 2:      
Details and Justification:      

	     

	PRIORITY 3:      
Details and Justification:      

	     

	PRIORITY 4:      
Details and Justification:      

	     

	PRIORITY 5:      
Details and Justification:      

	     

	PRIORITY 6:      
Details and Justification:      

	     

	PRIORITY 7:      
Details and Justification:      

	     

	PRIORITY 8:      
Details and Justification:      

	     

	TOTAL REQUEST (Maximum $500):
	     


	SUMMARY & AUTHORIZATION

	APPLICANT:  The information in this application is complete and correct.
SIGNATURE OF COMMUNITY GARDEN REPRESENTATIVE: ____________________________________ DATE:  _________________


	REVIEW COMMITTEE:  This application has been received for consideration by committee and assessed as follows:

 FORMCHECKBOX 
  Recommended for funding in the amount of ________________.
 FORMCHECKBOX 
  Declined
DATE:  _________________


	LOVING SPOONFUL:  This application will receive funding as follows:
 FORMCHECKBOX 
  Awarded $____________                       

 FORMCHECKBOX 
  Declined
SIGNATURE OF COMMUNITY GARDEN COORDINATOR: _____________________ 
DATE:  _________________



Community Gardens Grants |Guidelines & Application Form


